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This is to certify that Bill No. 210, “An Act to
enact a new Chapter € to Title VII of the Govermment
Codc of Guam to be known as the *Eecords Mmnagement
Act® relating to the establishmeot of continuing
programs for the efficient and economical management
of govermment records™, was on the 3rd da

1962, duly end regularly passed.
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SIXTH GUAM LEGISLATURE | i

- 1962 (SECOND) Regular Sessien
Bill Ne, 210

Introduced by

Comaittec on Bules, by
request

AN ACT TO ENACT A NEW CHAPTER 8 TO TITLY VII
OF THE GOVERNMENT CODE ©OF GUAN TO BE KNOWN AS
" THE “RECORDES WANAGEMENT ACT" RILATING TO THE

ESTABLISHMENT OF CONTINUING PROGRARS FOR THE

EFFICIENT ARD ECONONICAL NANAGEMENT OF GOVERN-

MENT RECORDS,
BT IT ENACTED BY THE PEOPLE OF THE TEREITORY OF GUAN:
Section 1, A mew Chapter 8 Is hereby added to Title VII of the

Government Code of Guam to read as follows: .
“CHAPTER &
Records Management Mt

section 670C, Title., This Chpur lhall be known u
the Records Management Act, : .

Section 6701, Definitions, Daless the somtext other-
wisc requirves, the definitions set forth in t.lﬂ_z section
govern the construction of this Chepter: :

(i) *Record" mesas document, bock; pqnt.
photograph, sound recording or other material,
regardless of physical form or charmer'istle.s. :
made or received pursuant to law or in comnection
with the transaction of official business, Library
and suseum material made or acquired end preserved
solely for reference or exhlhitlon purposes, extrs
copies of documents prescrved only for convenience
or reference, forms, and stocks of publications arc
not included within the defiritior of records and are

- referred to hereis as mon-record materials,
| (b) ‘Agency’ means sny department, office, con-
mission, board or other unit, however designated, of

the Executive Branch of the Government of Guam,
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Section 6702, ﬂln&ur .!'rla-nnu. The Directer of

Finance, hereinmafter referred to as the 'Director', shall
establish and aduinister in the Executive Bramch a records
management program, whick will apply efficient and economi-
cal management methods to the creation, utilization, meinte-

nance, retamtion, preservation and disposal of records,

section 6703, Duties of Director. The Pirecter lhall;

with duc regard for the functions of the agencies concerned:

(a) Estedblish standards, procedures, and tech-
niques for effactive management of recgrds;
{b) Nake continuing surveys of paper work opere-

tions snd recommend improvements in current records

mansgement practices including the use of space, omlp-

ment and supplies employed in cruthg. maintaising,
storing and servicing records; :

{c) Esteblish standerds for the prqanthn of .
schedules providing for the mmt!n of pnmnt
records of continuing value and for the prompt lnd_ _
orderly disposal of government records mo longer
possessing sufficient administrstive, legal or fiscal
valuc to warrant their further keeping; |

(d) Establish standards for the reproduction of
records by phetography or microphotegraphic 9rom§e;
with 2 view to the disposal of the original records;

(e) Obtain reports from agencies as are required

for the administration of the program,
section 6704, Duties of Agency Beads. The head of each

agency shalls

(2) Esteblish and maintzin en active, continuing
progran for the economical and efficient manageent of
the vecords of the agency;

(b) Nake and maintain records containing sdequate
and proper documentation of the organization, functionms,
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policies, “u-;n; .m and essential
transactions of the agency designed to furnish in-
formation to protect the legal and financial rights

of the government snd of persons directly affected

by the mgency’s activities;

(c) Submit to the Director, im sccordance with
the standards established by him, schodules proposing
the longth of time each govermment vecord warrants
retention for aduinistrative, legal or fiscal purposes
after 1t has been received by the sgency, The head
of each agency also shall submit lists of govern-
ment racowds in his custody that are pot needed in the
transsction of eurrent business and that do mot have
sufficient aduinistrative, legal or fiscal value to
warrant their further keeping for disposal in don- |
formity with the requirements of Section 6707;

(d) Cooperate with the Director in the conduct
of surveys made by him pursuant to the provisions of
this Chapter,

Section 6705, Legislative and Judicial Branches, Upon

request, the Director shall advise in the establishment of
records management programs in the legislative and judicisl

branches of government,

Section 6706, Records Not to be Damaged or Destroyed,

All records made or received by or under the muthority of
or coming into the custedy, control or possession of public
officials of this government in the course of their public
duties are the property of the government and shall mot be
sutilated, destroyed, transferred, removed or otherwise
dameged or disposed of, in whole or 1n part, except as
provided by law,

Section 6707, Dispesal of Records. Records may be destroyed
or disposed of in acocordance with the provisions of this Chapter
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if it is determined by the Director, the Attormey Gemeral
and the agency head concermed that such records have mo

further legsl, aduinistrative, fiscal, resemrch or his-
torieal value,

Section 67006, Reproduction of Records on Films;
Dispostion of Original, (a) The bead of any agency
baving the carc snd custody of amy record may cause the
same to be photographed, microphotographed or otherwise
reproduced on film,

(b) when such records are photographed, micro-
photographed or otherwise reproduced on film 1f it is
determined by the Dircctor, the Attoraey Gemersl and the
agency head concerned that the eriginal record has no
further legal, aduinistrative, fiscal, research or ils-
torical velue the same may be destroyed or disposed of in
accordance with the provisions of this Chapter and thereafter
the photograph, microphotograph or reproduction orn film shall
be deemed to be an original record for all purpeses, imcluding

' fetroduction in evidence in all courts or aduinistrative

sgencies. A tramscript, exemplification, facsimile or cer-
tified copy thereof shall, for all purposes recited berein,
be deemed to be = transcript, exemplification, fecsimile or
certified copy of the original record.

(c) where certain records are required to be kept a
specified length of time or permanently, or to be destroyed
by specific methods or under specific supervision, mnd where
such records arc photographed, microphotographed or repn'mced
on film said fils may be substituted for the original records
and the original records may be destroyed in the manmer and
under the conditions prescribed ip Subsection (b) above,

Section 6709, Destruction of Non-Eecord Materials,
Non«record -uﬂnl:. if not otherwise prohibited by law,
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may be destroyed st gny time by the agency irn possession
of such materials without the prior spproval of the Director,
The Director may formulate procedures and interpretations:so
guide in the dh_pnitlon of suck materials,

Section 6710, Rules and Regulatiens, The Director
shall, subject to the approval of the Governor and pro-
mulgation by Executive Order, make such rules and regu-
lations as are mecessary or proper to effectuste the
purposes of this Chapter.”

Section 2, This Act is an urgency measurc,




