
SII1'B GUAMUGI~DRL
1962 (SiCOND) Regular Session "

Guam Territorial Law Lfllraq
141 San Ramen Bd~!¥

Agana, Guam 9691~ /

CERTTFJC".ATION Of PASSAGE (F AN Acr TO THE GOVl::tNCll
, ,

:Th161s· t.o certlfyt.hat Bill No. 210. 'toAn Act to
, ea8ct B new Chapter a to Title VII of ,the Government

, C!)dc of Guam" be known 8. tbe 'Records MaftogeJDcnt
, Act'reloJ,lngto tbe estabUsbme"t of coDtinutDg , ,I

progrtDs tor the ernc1ent and oCOnom1C~ImDagement
, or government recor~". was on tbe '3rdday. 'C)1',FebruBry.
, 1%:2. du1Y,8Dd regularly passecL '

AttESTED.

~.' " .. - .

V. 8. BAIBA
Legislative Secretary- -- --'-- ..._~--- - - - ---- --- ...•• -- -----

Tb~s b~wa:; ,reeelved by tbe~v!r~r ~bls Ia dayor, ;7' :.,/~.- ./ • ,1962 at I.~ -- ' 0 clock ~ .M. '"; .' '. '... ' .'

MANII:L F. LEON GlERRERO
SecrctDry of GuIlD

APPUOVrD:
,1

-'s I BILl. DANIEL

mu..' DAN1~f
Governor ot GuIlZl

,DATED' .11~ cl ~ 11~~
~,' :,' • 'J I' 0 /111. 'of. r'/.

, ,sfCEJVf1J, .

'IRR 05 1986

GUAM TBlUUTORIAL
LAW LIR~RY
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Introduoe~ bl"~ttee' on Bulea, by
',' 'tft)ques,

AN ACT TO ENAC'1' ANEw aJAPTER 6;TO'TI1U: VII
Of tHE GOVERNI£NI'COD£Of GUAJfTOB£ ~1\ AS

. TitE ltaEctIlDS IANAGEENI' A~ B.t1.ATING TO nn:
ESI'ABLISIIJ£NT (J<' C<M'INUING, PtlOORM5 'FCY..!, nJ£
EFFICItNJ' AND tCONOIICAL A1i\Nf\GDE~'T OF GOVERN
aEt-t"I RECORDS.

1 II or: IT £JW:rIm BY "111E PEOPLE OF Tm::.TER11ITOOY OF GUAM:
, ,

2 II section 1. A' Dew Cliapter e,la lIerebf 8dded t.o Title VII 01 the

3 II Government Code or Guam tona&! as tollowsl

. ,

seCttOD '7Ql~ OetHdtion,. , Dnlessibc' (:Oaten: Other-

. 't'- • _" " •... :. i .

section 6700. Title., nta Qapt.er 11&011, be, tnotm ,8'. ' .' '

Ute Rl'COrds IlaDllfJeaent Act.

, ,, ' ,

Records,_agement Act '" '
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wise ~cqu1res." the deCll1itlonl let Ion.' Iii tin.! leCtJoD

govern tbe construct!OD of this Chapters, ,
..

(0) taecord' _08S document. book, ,pBpor, '

pllotognph. lOundrecordi ng or' otbcr l118t.enal·.
, .

hgBrdlell of physical fon or characteristics.
. , '

made or reeel ved punaut \.0 law orlf!cOnDoction.... ,
" '

witb tbe transaction of of tidal buslnesi. " LibrarY.: ' -.

aDd •• eum material Dele .oracqut red, ead ,prese~d .

solely for l'eference or exh1bl tion purposes, ext.tn.
"

copies of documents p~scrvcd onlf tor convcnience

or reference. forms. and Itocks of publications arc'
-

DOt ·Included w1\-hI n t.he det1111 t.10n or records and &1le

referred tolaerela as BOn-record mntedala.

(b) •Ag~nC1' IleBftS -aD)' depDr1.JI!cll~, orn ee. ,COlI

m.dOD, board or otber unit, boweYEr designated. of

toke Executl n Branch of tbe GoverDJDeat ot Guam.
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SGGt.iOD 6102. D1n~rof'Fl."oe.·) 'I'M I)i~G'-G~ of' .
FIDaDCO, Iaeret.ahel' rifened to as the" ~JliftCtor· •. Shn11

j
establish .Bnd.adrdDlster la the Executln Bnach •. ncords

~BgCIIOat" 'rogrea. wldeh ·11I11app11. efflc1enud eooDom1-'

cal aaaagaeat .et.ltods to tlM!· e.reut.l00. uti it aat.1ori. IIR'date:.;.

lIonce, Dl\tUltlon. prelorvatlon and dlspo·~al·.oi·hco1'dS.:· .'

sectl;n 6703•. Dutles.of Dircctor. :Tbe ;'Dtrcctor shall,

wi th dB" regard lor lobe functions or t.heiaGenct es concerned&

(e) EstlbUsllltuciards. proCedures. and tecb-

III quel for elf.tI ye l18DagetD8nt of haeHs;

(b) . llakeoontlulIln.g 8urveys of popel' wrkopera...:

..tloftl ud J'eCOUDend h.~naeotl In Current records'

.lIBDagemeDt pnctlces ..Ioci"drag the D5e.of space, equ1~

llleDtand.lappUelGiplopd la cnat1ag. Iia1nt~a1Dg •.
;.. ~

storing .Dd.orvldngi' •.oo:~~:.. '.' ..
(·c)· '£lt8blllb:ltandards for tbe' p~.r.tJCm of:' .. :

schedules ·Pl'Ovld1Dti'.tor tlte ntsntloD 'of IJOft~i

.records ~r conti Dul 0tl yalue and':for" the p~t· .~d .

orderly disposal of· ~l7ernmeftt ftcords·1IO 'lonocr' .

pOlsess!ng •• In c1ent a~ ~ strati ft).~ l~a1~r' tl~ca1.·'.

value to ~rr&Dt their further koePlng;

'(cD Establish standards tor, the reproduction of ..

records by photography or llicropbotographic processes

Idtb a view to the dlapesa! of the 'origlnal recOrds •..
--

(e) . Obtain reports f1'om agcmc1'es. ~ ..::ue ~quliCd '.

'tor lobe acb1n1ltratlcan of t~ progr8iD.

Section 6704. Duties of Agency lJeed&. Tbe bead of eacb'

agency _hall a

(a) EltebUsb and maintBtn aD active. ooDtta.u1ag

pr0p'8for lobe economical and efficient mabDg8lleat of

tbe J'ecordsof the agency.

(b) lake and wntua records contatlalng edequDte

and proper documentation of tbe orgmdzatlon. funct.ions.
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t Jor,:"" 4 fP" t(;rl1l't~l t"'~Cit'H('I '-0 1Iti' t\~ .')1 :""''';J',l,' t

~(.q 10.• ~_::::4 DP~(!~,r<:;;'.t':. i.! ",':1:I;.,P .t.{>(. iJjMt,L .';'

.-uct••, •••.••••••pn."", _4 ....-.tal
t.nuacUOItS of t.heagucr •• tIDed to funl •••10

IDmat!on to pnt.ect t.he legal ad ftD8Ddal dpta
of t.be goyeamen aid of penoas dIJectl, affecud

'" t.he ageAo". actlntl8s;

(c) SIdId t to t.1M!01 rector. In accordaDce td. th

t.he st_duds establhlaed by him. schedules propostag

Ue length of t.ime each IJOvorament "cord warnaats

~et.ent.1on tor ackdDlstrat.1 yet legal or flscsl purposes

after 'It' .as beem ncelvod bl the agoacy. Tile beod

01: each 'VeDcl atso shall lubmt t 11Its of govem-

•••t ftu:o~s 111 Ids custody th81 are DOt Deeded In the

tnll.DeUolI of •• rrellt buslDeIl ad tbat do Dot bvo

ntf1dut .dahdltnt1~et lep1 or ttaca1 nllle to
WUhIIt tWI' '.rUer keepllg tor dilposal III ••••

lond. t.1 iii th tlae nqld •.••• t. of Section 6707,

(d) Coopen\. wi tit t.he PioctoI' In ,be conduct

of aun8Y' ••• '" Id. pursuant to ,Ia. pnvl dO"5 of

'hi. Cbapter.

section 6705. Legls1at1" ead ~udicla1Brancbes. Upon

request. t.he Director .ltall advise In t.he estabUsblient of

records BlaDagement programs 1a the leg! dati YC and Judi 0101

brec)aes of goveI'DmOD1..

Section 6706. Records Not. to be Damaged or Destroyed.

All records _de or neel"d b1 or UDder t.he autbo1'1 t1 o~

or comingInto tile cutod,. control or pOBSession of public

offldals of t.hI. oo•• n_at In the courle of thelr public

duties are t.be propeny .f 'he govel'llll8Jlt and ••• 11 80t be

mut.ilated, destroyed. 'ran.fanee!, •.•••nel 01' otberwlse

ctaiseged01' dhpoaad of, 1. ~le 01' 1. pan, except as

pl'Owlded bl 1•••
Section 61'07. Dllpolal.f Ieool'•• IecordJ., be dettroJed

or disposed of ill uoorduoe wit.' tho pnnaloas of tlda Chapter
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11' 1& II det.e~ •• d bJ' &Ite DlftC&o1'. '-be At.&oneJ' e-nt
and t.1ae agellcl Iwad coBcaned t.hat .ucla ncords IaDve DO

-IIIniter 1_.. cblalnnt.l .••• fllca1. nH8~ or ~ ••.

t.odoal .a1l1e~

sect10n 6706. Reproduct.lon of Records on 'ilms;

Dilp06t10D of original. (a) nc "'ad of 01 .geIID' .

ban Dg the Aft and custod, of aDl hcord may cause tbe

•• to be photographed, II1cropbot.ograpbed or otberwlse

reproduced on fUm.

(b) whell such records are pbot.o;rapbed. II1cro

photognpbed or othendle reproduced on £11'2 If It Is

de\crmiDed by the Director, t'e Attoroel GeDeral and tbe

apacllaead coneemed tbat tbe original record It" DO

lurtber legal. acb1D1 st.rat.i Ye, Ii anal, re.eercb or Wa

t.oricel msao t.he .ame 1181 be destroyed or disposed of 111

accordance iii t.b t.be prod al08$ of t.b1, CUpt.er ud thereaft.er

t.be pbt.ograph, m1cropbotognph or l'epl'OduetioD on 11111Ilhall

be deemed to be U origi.at pcord tor all purposes. tDc1uding

tat.ro_otton ta erideDce In all counl or acbhd.tratlve

agencies. A t.rltDscript. exespUficatioD, '.callll1lo or eer

titled copy tbereo! .hall. for all parposes JeC1tedbenla.

be deemed \0 be II transcript. exempU£icatloa, facsimile or

cenl fl cd copy oC t.he orl 91Dal record.

(c) "here certain records ale requi red to be kept. a

Ipec11led leDgth of t.ilDe or perrameBt.l,. or to be destroyed

by apee1f1c lletlaods or under .pec1t1c .uperrldoa. und where

lucb records arc photographed, mcropbotograpbed or repzoducod

on filii said film mal be .ubstit.uted tor t.he OrigiDal records

ud Ue origiaal records 118.1 be destroyed In the IlanDer Imd

aDder tJaC coDdlt1oas prescribed 18 61absectlon (b) abovc.

~tOll 6709. DeltnGt.ioD of ftDD-Record Mat.eriab.

"o~rd _udall. If DOt otheDd.e prohlbit.e. bylaw.
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1181be dest.royed at ID7.ft111O by tile agency III posseasloa

of such at.dals wlt.at. the prior appnyal of ttle Dinctor.

tbe Dinctor ...., formulat.e procedure. and lut.erpretat.1oDSl.O

gaide 111 the dilpoaltlon .f luch _t.edals •
sectloa 6710. aulea and RefIII.t.leDs. The: 01rector

aball, subject to Ule appro,al of tbe Govemor and pro

_lgstion by Executt ye Order, ~ke neh mea and regu

lations as are aecelsar.y or proper to .tfectuate tbe

parpoles of tl11. Cltapter."

section 2. Tlds Act Is an urgency .alure.


